
Greatham village hall AV system operating instructions 
High speed internet (70mbps down 20mbps up) is available in the hall. The Wi-Fi network can be 

accessed with the following credentials. 

SSID: GreathamVillageHall 

Password: elephant! 

For the following steps the keys for the AV system cupboard will be required. You will need to 

request these when you book the hall.  

The AV rack is located in a three door cupboard on the left side of the stage just behind the curtains. 

You will need to unlock the middle door only. 

1. To plug in an ipod, phone or any other simple audio device. 
There should be a 3.5mm (headphone plug) cable in the drawer in the AV rack in the cupboard. 

Connect this cable to the main control box (see Figure 1 - village hall AV rack) 

On the main control box press the green button ladled, “audio system on” 

Turn the volume on your audio device right up 

Adjust the “master volume” control on the control box for the desired level. 

Note that in the normal configuration, audio will just come out of the front left and right speakers. 

This can be changed but it is an advanced operation which requires access to the audio patch panel 

(separate key) 
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Figure 1 - village hall AV rack 



2. To plug in a laptop or other video device 
The system can support video signals on a VGA connector (Figure 2 - VGA connector) or HDMI 

connector (Figure 3 - HDMI connector). With the correct cable (stored in the drawer in the AV 

cupboard) it can also support display port connectors. These connectors can be found on most PCs. 

Mac laptops can support them with the right adaptor (not supplied). HDMI is the preferred way of 

connecting as surround sound audio can also be supported over this connection method. 

 

Figure 2 - VGA connector 

   

Figure 3 - HDMI connector 

Using the correct adaptor from the rack drawer, connect your computer to either the HDMI 

connector on the front panel of the control box (Figure 1 - village hall AV rack) 

Press the “video system on” button on the front panel. The projector will start and the motorised 

screen will descend. 

You may need to adjust the video settings on your computer so that the image displays in the 

desired way. 

If you are connecting using a video connection which does not support audio (display port or VGA) 

you may need to connect a 3.5mm headphone jack cable to your computer to playback audio as 

described in section 1.  

If you are planning an event which relies on the projector and have not used it with your laptop 

before, it is highly recommended that you make a trip to the hall in advance to ensure you have all 

the correct adaptors and can configure settings correctly. 

The native resolution of the video system is 1080*1920 (progressive scan) in a 16:9 aspect ratio. This 

is also known as full HD. Lower resolutions are also supported. 

Note: If you are using an HDMI connection your computer may or may not automatically use this 

connection method to pass audio signals. You may need to adjust your sound settings. 



3. To play a DVD/Blu-ray 
The AV rack contains an internet connected Sony PS3 which is capable of playing both DVDs and 

Bluray discs. It is also capable of streaming from the BBC iplayer, netfilx and amazon prime (with 

surround sound). Accounts for these services are not maintained by the village hall - you will need to 

log into you own account. 

Turn on the PS3 using the power button on the front panel. 

Ensure the HDMI cable from the back of the PS3 is connected to the HMDI input on the front of the 

control box (see Figure 1 - village hall AV rack) 

There is a AV style remote control (not just a game controller) for the PS3 in the rack drawer 

Please be sure to correctly shutdown the PS3 when you have finished with it 

If you are planning an event which relies on the PlayStation or a streaming service and have not used 

it in the hall before, it is highly recommended that you make a trip to the venue in advance to ensure 

your logins or discs work properly in the hall PlayStation. 

4. Connecting a microphone 
This functionality is not ready for use yet. 

5. Induction loop 
The hall is fitted with an induction loop system for use with hearing aids. 

The loop amplifier is automatically turned on with the audio system. 

Whatever audio is routed to the front left right and centre speakers is 

permanently routed to the loop. The volume of the loop is not affected by 

the master volume control. 

Hearing aids should be set to the “T” position to receive input from the loop. 

Whilst the hall committee do their best to ensure that this service is available and working well it is 

hard for a non hearing aid user to detect issues. Please report any problems experienced to the 

bookings clerk. 

6. Switching off 
Please be sure to turn off the AV equipment when you leave the hall. In particular please be 

economical with the hours of projector use as replacement lamps are very expensive, 

Turning off is simple just press the “Video system off” and “Audio system off” buttons on the main 

control panel (Figure 1 - village hall AV rack) 

If you have turned on the PlayStation this will need to be shut down separately. Just press the power 

button on its front panel once. 

Note that both the audio and video systems will turn off automatically at midnight. If your event is 

planned to run later than this you will need to seek agreement at the point of booking. 


